City of Charlotte: Site Plan Review Process Chart

Applicant downloads a copy of the Site Plan Application

Community Development Director and City Manager available to discuss preliminary site
plans, meeting dates, and responsibilities of applicant

Estimated
timeframe

Applicant submits complete application, fees, 15 full-size copies and one 11x17
copy of the site plan to the Community Development Director at least 30 days
prior to the Planning Commission meeting for project introduction

Administrative review and joint site plan review process with other government
departments and officials occurs within 10 days after submission

If necessary, applicant submits revised site plan meeting the findings of the joint
review committee by the last Thursday of the month; possibly earlier depending
on extent of revisions

Planning Commission accepts application materials during its regular meeting on o

the first Tuesday of the following month at 7:00 PM. The Commission then 30-60 days

reviews, holds a public hearing, and may vote on final site plan approval if the
plan meets the standards of all codes and concerns of reviewing agencies

Tabled until the following
Approved month's regular meeting for
further review; approximately 30
days

Not Approved -
appeal may be
made to the City
Board of Zoning
Appeals

This flowchart provides an overview of the application process. For details
please refer to the Zoning Ordinance.

City of Charlotte contact information: Community Development Director,
Bryan Myrkle by phone at (517) 543-8853 or by email at
bmyrkle@charlottemi.org



http://www.charlottemi.org/wp-content/uploads/2011/06/Site-Plan-Application-NEW.pdf
mailto:bmyrkle@charlottemi.org

